
DRAFT Post -16 FE Planning, 
Decisions & Specification  Process  

Year 9 Annual Review 
Identifies & develops key 

outcomes for Post- 16  

Year 10 Annual Review 
Begins to develop Post-16 

specification 

Year 11 Final Review in 
Autumn Term 

 identifies Post-16 support 
needs and indicative NELC 

Banding 

LA consults with providers 
to either accept learner or 
negotiate on exceptions to 
programme & cost by April 

30th  

Contracts issued by 
 October 31st  

Payments commence 

Family supported by 
Transition  Keyworker or 
Careers Advisor to make 

application to chosen 
provider by Mar 31st 

Transition Keyworker or Careers 
Advisor* undertakes duties as per 
Year 9 and completes Additional 

Learning Support (ALS) Specification 
Form with school , family and the 

Monitoring and Review Officer 

Year 10 Summer Term 
Anonomised data sent to 

providers  on Year 10 
number, levels of need & 
current banding and cost 

 Transition Keyworker or Careers 
Advisor* discusses  aspirations, 

desired outcomes and options to 
inform  choice of Post -16 provision. 
Young person and familiy visits Post-

16 options,. 

Cost to educate 
agreed by Special  

Educational Needs 
Advisory Group 

(SENAG) by 31st Jan 

LA issues Letter of Intent by 
June 30th 

Acceptance 
by Provider 

(By  May 
31st) 

Parents 
indicate 
Post- 16 

choice by 
Dec 31st  

Annual Review (or first term 
review as required) 

scheduled by the Post-16 
Provider 

Transition Keyworker  or Careers  Advisor*  
attends Transfer/Annual Reviews from 

Year 9 onwards to  begin Preparation for 
Adulthood , LA Officer completes the 

Outcomes Grid. Support is identified  to 
draft the EHC Plan 

*Transition 
Keyworkers 

support Special 
Schools and 

Careers Advisors 
support  

mainstream. 
Exceptions are 

agreed 
individually. 

This DRAFT process will be SUBJECT to CHANGE 
as the timing and role of the statutory 

consultation (Children and Families Act SEND Code 
of Practice)  needs to be taken into account. 

Young person not on High Needs  data 
list make s a direct application to the 

provider 

Provider completes ALS specification  
with necessary evidence and submits 

to the LA  

1 ITEM 50/15 



DRAFT Post -16 Planning, 
Decisions & Specification Process – 
Continuing Learner 

 
Person Centred Annual Review of 

EHC Plan/LDA and progress 
against learner’s identified 

aspirations & outcomes 
scheduled by Post-16 FE Provider 

by June 30th 

 

Identify next steps / make 
application to new provider 
or plan exit from education 
with support  fro Transition 

Keyworker or Careers 
Advisor  

Annual Review to SENAG for 

verification, Is it verified? 

LA & provider 
agree 

continuing 
programme,  

ALS needs and 
associated top 

up funding? 

YES 

NO 

NO 

Educational 
outcomes achieved? 

YES 

NO 

YES 
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