OFFICIAL - SENSITIVE (when complete)OFFICIAL-SENSITIVE


[image: ]
	Internal Ref:
	NELC 16.60 F2a

	Review date
	July 2028

	Version No.
	V04


[bookmark: _l6n9ro3j2xp]Third Party Request for Personal Data 
North East Lincolnshire Council will only disclose personal data where an exemption to the data protection principles applies under Schedule 2 of the Data Protection Act 2018 and it is necessary and proportionate to do so.

Requests for organisational or non- personal data should be made using the Council’s Third Pary Request for Organisational / Non-Personal Data form NELC 16.60 F2b.

Please send completed forms to 
Email Address: transparency@nelincs.gov.uk 

Postal Address: Information Governance and Feedback Team, North East Lincolnshire Council, Municipal Offices, Town Hall Square, Grimsby, North East Lincolnshire, DN31 1HU

Fields marked with an asterisk (*) are mandatory, and forms will be rejected unless these are complete. 

North East Lincolnshire Council is collecting this information in order to process your request, and if further information is needed in order to do so, you may be contacted using the details provided.

In processing this request, the Council may be required to share your information with other organisations or departments, but it will only do so when it is necessary in order for the request to be processed. 

More detailed information about the Council’s handling of your personal data can be found in its privacy policy, available online (https://www.nelincs.gov.uk/your-council/data-protection-and-privacy/) or on request.

Part A: Applicant Details - Who is making the request? 

	First name *
	



	Last name *
	



	Organisation employed by *
	



	Organisation Address including post code *

	



	Role or Rank and No *
	



	Contact email address by *
	



	Contact Phone Number *
	




Part B: Details of the Data Subject 

If information is required on multiple data subjects, please a complete a separate form for each.

	First name *
	



	Last name *
	



	Address *



	



	Date of Birth *
	



	Please add any other relevant information that will assist us to clearly identify the data subject 


	



Part C: Information Requested

Detail the information sought* (Please be as specific as possible including relevant timeframes) *

	








Why is this information sought* (Please be as specific as possible) *

	








Part D: Legal Basis for disclosure

What legislation / or other authority are you requesting the information under? (Please specify the specific legislation or other authority including relevant sections) *
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The purpose for applying an exemption to the data protection principles? *

Exemption relating to crime and taxation (Schedule 2 Paragraph 2(1) DPA 2018)

	
	the prevention, investigation, detection, or prosecution of criminal offences



	
	the assessment or collection of a tax or duty or an imposition of a similar nature



Exemption relating to legal proceedings (Schedule 2 Paragraph 5(3) DPA 2018)

	
	legal proceedings (including prospective legal proceedings), or in 


        connection with legal proceedings

Other

	
	the Council has a legal duty to disclose the information



	
	other (please give further details below)



	










What would be the likely prejudice to your investigation / enquiry if the information is not provided to you? (Please ensure your answer covers all the information you are requesting and the entire time period) *

	










Why is it necessary and proportionate to disclose the information to you? (If this is already answered in the section above, please confirm below)*

	













Part E: Informing the Data Subject

If the data subject was informed of your request would this be likely to prejudice your investigation (or the wider purpose criminal investigation or tax purpose)? *

	
	No



	
	Yes, please give details below of this likely prejudice



	








Part F: Declaration

	
	I declare that the information I have given on this form is correct and complete as far as I 


        know and believe *

	
	I will only use the information supplied by North East Lincolnshire Council for the above-stated 


        Purpose *

	
Signed *

	
	
Date *
	



If emailed, inclusion of the Applicant’s and Authorising Officer’s email addresses will suffice as an ‘electronic signature’, and so no signed hard copy will be needed.

Part G: Authorising Officers' Details (required for all requests)

	First name *
	



	Last name *
	



	Role or Rank and No *
	



	Contact email address by *
	



	Contact Phone Number *
	



	
Signed *

	
	
Date *
	



If emailed, inclusion of the Applicant’s and Authorising Officer’s email addresses will suffice as an ‘electronic signature’, and so no signed hard copy will be needed
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